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PREFACE 



Tlje, audit Vui/dfe has been, revised, to incorporate changes in the 
Summer Fooa/S^rvice Program Regulations, and au^it standards and 
•pnocedures/p^escribed by the Office of Audit, USDA. This revised 
gqlde was/prepared wioh participation of representatives of • ' 

Food and/Nutrition, SeWice and the Office of Audit. ' " 

Th^ Syte agency and the -Food and Nutrition Service will utf6 tlie 
audit^. required under this program as a basis for reimbursement 
to s^onsors.of program costs. .We are, therefore, relyirtg on the 
professional integrity and competence of ' the' auditor to attest to 
propriety of the amount of redmbtrrscment due a. sponsor. 

■VMrs of this guide should be aWare of the ' requirements herein and 
^iust exer,cise care to adhere to such- requirements* Reimbursements 
to sponsors may be delayed or withheld if the audits made under 
the program do not meet the requirements of this guide. 

Coniiients and suggestions for improvement of this guide 
encouraged,. ' 



thi 



NOtE: All reference to' Office of Audit (oX) in this guide are how 
the audit functions of the Office of the" Inspector General (OIG). 




£^ ' LECWARD H. GREESS' ' . 

^ Director of Audit 

Office of^he Inspector General, USDA 
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♦ ' GUIDE FOR AUDITING SPONSORS 'oE THE' 

♦ ' SUMMER FOOD SERV^ICE PROGRAM FOR CH;LDREN ^ 

I. ,^ -.PURPOSE. This guide Is designed to assist independent 
auditors -Ml conducting audits of the operations of the Summer Food 
IZITJ'T \ ^l^i^i^i^^^s requir^e that each sponsor- 

whose tot^ cla^m3xcee<^^^,000 secur^ an audit' by an independent 
certifie^ubti^ accountant or State or local govetntnent auditor. 
^ _^d^fors of the ^te administering agency Snd local government 
. auditors must be independent of the sponsor iV c^der to make audits 
of this program. ^- ■ • 

" , ' 

Jl^s.^uid'e is. not inte.rtded to be a substitute for the program regu-^ 
lati^ns and handbooks. listed in section 5, but is presented to assist ' 
in.ev.aluating the sponsor's claim 'for reimbursement. Since no single 
- audit program can^meet: all needs, specific audit procedures cannot 
be prescribed to cover, every situation which may occur. Therefore, A 
in order to meet the ^udit objective established in this guide, the- ^ 
auditor may judge it. necessary to take au^it steps beyond those pre- 
scribed to provide sMfficient evidence^ so thk the required reports 
may be' issued. ' . - . 

• 2. _ APPLICABILITY. This guide appliesr^o 'II^ certified public 

accountants and State and local, government aiSitors conducting ' ■ " 
audits of sponsors of. the Summer" Food Service Program for Children. . " 
Auditors shj>uld be aware that, under. Federal regulations. State 
agencies are responsible foi^ prodding' audit guide lines to sponsors. 
Auditors should determine whe^ther or not the /State agency has issued 
^any supplemental audi-t information or requirements to sponsdrs. The 
audit guidance developed by S-tate' agencies shall^ as a minimum, contain 

, ttte audit- procedur^.s -sef forth in" this guide. 

'3. BACKGROUND. The Summer Program provides nutritional help 

, to children who would otherwise be deprived of food assistance such 

B ^' ''^^^ °^ ""^^ y^^"" '•^he National School Lunch 

.^nd Breakfast Programs. ■ ■ ■ 



During the summer-^months,, public a^d priVate non-profit sponsors 
organize and operate food assistance sites. These sites are estab- 
•Ushed to benefit areas in which at least one-third of the children 
are -eligible for free or Beduced-pr iCe school meals under the State's " 
tafmily-size- income standards. 

^ ^' ' . ■ , 

.Sponsors may be city government" agencies , county and municipal school 
^ systefhs, recreation groups, res identia'l -summer camps, day caihps, 
-chucch^s, and social service organization^. -Camp* will be re-imUirsed 
for only thoSe .meals served to children who aire eli'iible for'free^r 
reduced-price school' meals. "Ca'mps" are defined .to include teside^ff ial 
, camps and nqnresii^fential enrofled programs which serve four meals 
-per day,. In partfcipatjLng camps, the 'meal service may be operating 
concurrenUy with the Special-Milk Progranv. and alsa may be'eligible • 
for. food distribution. • • . 
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Although geared primarily .to. the summer school vacation period, meal ^ 
services may also be provided under this program- at otheV times of 
the year in cor^nunities where schools operate on a continuous school 

/-calendar basis (October through April). 

/ • ■ ^ 

- Experience with this program has demonstrated that meal s^'^^i"^" 
outdoor and temporary situations creates special problems. Therefore, 
considerable, management oapability is necessary to plan, organize, _ 
direct, and control a large, scale summer food service operation, 

'4 PROGRAM RESPONSIBILITIES . The Food - and 'Nutr it ion" Service , 

S. Department of Agriculture, through its seven regional offices, 
administers the Summer Food Service Program for Children at -the Fed- 
eral level. • Within most states, the program is administered by State 
educational agencies. However, in some states the program is admin- . 

■ istered directly by the Food and Nutrition Servicfe's regional office 
or by another State agency. 

Thi sponsors are. responsi-ble for site operations. -When a food service 
management company is contracted with to prepare and deliver meals 
for the spons'or, then the sponsor is responsible for ensuring that 
■ the company meets program requirements undea: Part 225 of the Federal 
Regulations. (Marth 1978) ^ . 

* Attachment 1 summarizes ' the responsiUil it ies"^ f or operating theVro-: 



ram. 



/ 



andbiCDk 



5 . RP.r. in.ATTONS. PUBLICATIONS AND PROGRAM GUIDANCE . The fol- 

.Ipwing regulations, publications and instructions provide guidelines 
for operation of the program: 

Summer- Food "program Regulations (7 CFR 225), M^rch, 1978.. 
Food ajid Nutrition Servi^ Pub lications; . ^ 
'Spbnsor Handbook, Program Aid No. 1143 
Site Supervisor Guide, Program Aid No. 1134 
Monitoring Handbook 
Administering Agency Handtxaok 

StLndard Sponsor Contract-Food^ Service Management Company 

Financial Management^ - Sponsors fof SWr Programs ^ . 

.(FNS Instruction 796-4) -l ' , " 

FNS Hearing Procedure Instruction _ . • • , 



\ 
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6- AUDIT OBJECTIVES . T.he oTijectives of the audit are; • ^ 

a. To determine If the financial operatiorfs ,of the sponsof 
are properly conducted. 



t 



b-. To determine whether costs claimed for Federal reim- 
bursement under the program are reasonable^ allowable, and 
allocable to the program; ^ndto adjust the claim for all 
. , costs not supported ox allocable to the program. 

^' T^o- p^^pare a report including an opinion as to whether 
the statement of claim for reimbursement presents fairly * 
the reiinbursement claimed for the Summer Feeding Program 
in conformity with prescribed acpounting procedu;res and 'pro- 
gram guidelines.. , 

d. To review. the sponsor's operational* system' and teport 

- " °" noncompl'ian&e with thi Summer Feeding Program regulations 

iKd guidelines. " • 

- The audit report will accompany the final" claim .folsj-eimbursement w'lten 
submitted by the sponsor to the State ageftcy'. " 

/ • . ' • '■ . • 

^- ' • STANDARDS AND GUIDELINES FOR CONDUCTING AUDITS . The audit 
will be conducted according to the financial and compliance element 
qf the "Standards for Audit of ^Governmental Organizations, Programs, 
Activities and Functions^' issued by the Comptroller General/of the 
United States. The economy and efficiency, and the program results 
elements of the; Sta^idards are 'not required by this guide. 

'^'\ Audit Standards. The work of professional accountants and 

auditors is ^ governed, by: auditing standards and principles which con- 
trol the procedure-s utilized; and the nature and extent of, the evidence 
'obtained during the audit. Audit standards are broad objectives and 
impartial rules established. to set minimum requirements which must 
be met in arty situation. They are also used to evaluate 'the -qOality' 
of audit performance. . 

Attachment 2 is an extract from the audit standards esCatlished by 
the Cpmpt roller General for application to audits of all government 
programs, including the Summer Food Service Program. 

7-2 . Quality -As se'ssment Program . , The Office of Audii has imple- 
mented pro^dures for evsluating audits made of USDA pro-ams. Audits 
made by iijdfependent public accourtt^nts oi^-the Summer Feeding Program 
are subject to a quality review'to be made by the Office of Audit or 
an independent public a.ccpunting firm. State/legislative auditors,.^ 
may alsp make quil^ty Reviews on behalf of. USDA. Whenever these ^ 
reviews disclose significant inadequac^.s in the quality of audit work, 
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the independent public accountant will be contacted for corrective 
£V:tion. In those instances where inadequacies are not corrected, the / 
matter will be submitted- to the AICPA Professional Ethics, Committee ' 
or the appropriates State regulatory agency. ' ' . ^ 

Audits mad« by STate and local audit organizations are subject to 
•quality reviews by^' the cOf f ice of Audit ,^ USDA. * ' ^ 

7; 3 ' Independence and Objectivity ^ To qualify to audit the 'Sum- 

mer Food Service Program for Children ,' aVi auditor must be: ^ (1) a 
Certified Public Accountant , or an audit firm whose pr incipal^of f icers ^ ^ 
aire Certified 'J'ublifc' Accountants; or "(2) a public accountant ^licensed 
on or before December 31,' 1970, currently certified 6r licensed by 
a regtilatory authority, of the State or other political -^^ubdivi^ioft 
of the United States; (3) State Auditor General, State Comptroller's 
Office^ or a comparable State audit organization; or (4) local govern-' 
ment^audit organization • ^ ' . , 

• ^ . ' • ' 

The'auditor must.be totally independent with respect to the sponsor. 
No auditor will be ^recognized as independent by the U. S.- Depart;nent 
of Agriculture who has or has had any financial^?: business, involvement^ 
with trhe sponsor or its officftals, or who has ^ has had any other j 
relationship with jihem which might impair or appear to impair the 
•auditpr's independence. Since an' independent mental Attitude is a 
prerequisite to ^n— objective audit, it is vital that the auditor 
determine that he or she is, in fact-, ^independetit before accepting 
the audit engagement. , 

7.4' Scope and Period of Audit^ y The audit will cover all of the 

sponsor *s operations related to this program, including these oper- 
ations . immediately before and after the dates of the actual food ser- 
vice. The scope of "the audit and the re64il ting-- ire pott must meet, the 
mirtimum reqiiiTfements of this audit guida* ^ * 

Reimbursement to t"he sponsor may be 'delayed or withheld if the ^udit 
does not conform to the requirements . of the guide* 

Attachment h is an. example of a letter which describes the scope and 
conditions of the audit engagement. ' . ^ ' 

7.5 Preparation for Audit . In view of the short length of time 
•during which the summer program operates, it is incumbent uppn the^ 

auditor -to become thoroughly familiar with the nature of the p'rogram • 
and it^rules and requirements before sunmer. §ince program fund's 
ate spent in a short period of time, such prior knowledge is neces-sary 
if the auditor is to present effective^ and timely reports. 

7.6 Conferences with Client Officials . 

' ' a. Initial Conference . To help plan for the summer,, the 
auditor must hold an initial conference with. the sponsor's 
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officials at an early dat^before feeding begins* This \ 
meeting should also 'serve to secure part o|: the information 
V for the reqoiirefi management letter: described, iti^^. 1* 

b*" ^xit' Conference ♦ Before completing the 'audit, the • 
. auditor should hold exit conference with the responsible* 
^ r officials of th6 client.'- The report -rand in particular 

the finding^ regarding prggram compliance—should be dis- 
cussed and the sponsor »s cpratnents* secured for inclusion in 
\ ^ 'the report. • ^/ . 



8- REPORTING RE QUIREMENTS .: The auditor will iss^ue a management 

^ letter (9.1)^ and a final audit repdrt (8.1). Additional memoranda 
regarding audir observations may be issued to the sponsor when nec- 
essary auring the 'summer. , ' "9 , 

' • * ' ' 

^•^ * Audit Report . The auditor wilT prepare^a report (see Attach- 

menr 3) which will include .a's a minimum' the following: 

Accountant's Opinion on the 'Audited Statement of Claim for 
\ Reimbursement. ^ i» ' 

Audited Statement of Cl^aim for RMmbursement - Exhibit A 

Schedule of Meals Served and Cost of MeaL Service - Exhibit 
B or C . ' ^ 

• . Stat^ment^of Budgeted Administrative Expenses and Actual 

Expenses - Exhibit D * . . 

Statement of Maximum Allowable Administrative Costs - 



Exhibit D-1 

Schedule of Disallowance' Not ices - Exhibit E' 

Summary of Compliance witji Federal Regql.atlons and Guide- 
lines - Exhibit F ' * . ^ 



The report' shall contain an. opinion that the ©udlfed St'atement of Claim 
for Reimbursement Is a fair presentation of the amoun^^&f relmburs^ent 
that the sponsor is entitled to .under the program. (See AICPA Codlfl-v 
cation, of Statements bn Auditing St^dajfas, Section 411.) Th6* a^uditor 
must make tlie appropriate -adjustment i/'^the report for any cost* not 
support^d^or documented. . Fpr example, /if site reporj:s were not main- 
tained ior two days, ^the auditor must (1) dl^a^llow the amount claimed 
for those xwo days and matce appropriate . adjustments . to the^crlalAi* and 
;(2) clearly explain the Reasons fo? .adjustment in the audit report. 

If the -auditor cannot render an ^opinion, th^ reasons should be stated 
and clearly explained in *4;he report. * * 
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The auditor should present narrative cdiments pnd recotimendations on 
non-compliance wkh program regulat.ions, along with the sponsor's^ 
comnents, as a p^rf of Exhibit F to fhe audit report. , . ^ 

NOTE: A sp<lsor may be f'irted up to .$10,000 and sentenced up to' five ^ 
years, in prAsori^nder. 18 USC 287 for submitting a .false claim under 
the program. " •.*»•'• . . 

• - ' • . • 

9. ' ^ ^ EVALUATJON OF INTERNAL AND MANAGEMENT CONTROLS . . . " • • 

Management Letter . The auditor should advise the sponsor 
.'gn whether or not the sponsor's internal Controls arid operatirig systems 
'meet program regulatory .requirements.,, This information shall be con- 
veyed in a management -letter to 'the sponsor within the fifst two weeks 
of program operations. Attachment 5 is an example o£ an acc«ptable^ 
management letter. To prepare for this letter, a study and .eva luat ion 
of the accounting system , and internal controls will.be made according 
to generally accepted auditing stindards. Thq study should determine , 
whether: - - ' ' ' * 

* ■ a. 'The sponsor is able tp segregate and accumulate those 
costs, related to "'the ^program for which he' or she is ,autho-^ 
^ ' rized to receive reimbursement and whether .the sponsor has 
adequate source documents to support: such costs. 

b. The sponsor has a system far obtaining and maintaining 
^ • a weekly report from e^ch food servicfe .site. This report 

should document the total number of childreri attending, the • 
. ^ . number of meals, received or prepared, and the number of meals 
served to children daily. Failure 'to maintain a system of* 
'■ site. reports constitutes a weaHness in" the sponso-r'.s internal- 
control which could subsequently result in the* disallowance 
of the— sponsor '.s Claim -for Reimbursement. 

c. The '/ponsor has procedures tpr reviewing' and adjusting 
daily the- number ^of meals delivel^ed to its^food servicfe sites 
to avoid receivivig excess meals.^ ^ 



d. Tbe sponsor hasva-m^thod to prepare monthly accounting 
^sumjtJaries for each. food service site. Its records should 
Jje able to document tlie nujnber 'of meals rece^ved^and served 
by'type (e .g: , 'breakfast , -lunch, <• supper supplement). 
Invoices for unitized meals from food, service management- f , 
companies shoyld be .broken down for each site -tfo whicl\"deUv- 
eries will be made. The summaries should be r^ecapitulated ,. 
into an overall summary 'of meals served at all sites, . 



e% The. sponsor maintains a file of .authorized signatures 
to authenticate .site -reports, or some other means to estab^ 
lish tjie'validity of 'the reports. . • ^ ^ ,• 
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f.^ Ther $prfn>'or has uVed competitive bid procedures and has 
formaUy advertised in a news ^media of vride general djst/ii- 
bution for^bidsJon all contractlls for goqds and services .o'ver . 
$10,000 in aggreg:ate, a's outlined in^7 CFR Part 225^ 

^g. The sponsor has ^signed these contracts^ und.er ^i-he guide- 
lines of 7 CFR Part 225 and has a' system of contract admini- 
stration. ' , ' ' • 

'h. Any food service management- company 'conti^a€^ed by ihe 
client Was induced by collus»ion to give up any part* of ^ 
payment entitled* by the; contract^ The auditor should review 
available evidence for examples of improper sharing >5rb-^ 
ceeds oi vendor contracts^ 'Exa-mples could include' interest-' 
free^loans, allowance for' cost of operations , volun^e or other, 
discounts,' and "kickback/' payments * ^ ' ' ' . - 



9*2 

sun)^er feed 



Interife' Au<jit WorU . It is anticipated ithat the nature of 
ding programs, will re^quire^ the auditor to perf orm" certain ' 
steps' in' the audit prograpi ou an ongoing basis during the pro'gram^. 
Auditing--^ surfimet feeding'program .a|ter feeding operations haVe^^en 
conciu'deid y LJ. normally te ineffective aiid Will ^ot fulfill the "1^^ 
' quirementNS of this audit *guide. " ' ' ' * . •/ 

^ The auditor should jlmmediately inform 'the spons9r W tief icieiicies rioted 
^ during intfertm audit vork 50 the sponsor can init'iai;e .corrective 
measures;^ The auditor should make suQh»§ugges^ons in a written - / 
memorandum and place a cop^ in the audjLt workdjp^ers . , ^ V . - 

The auditor ^^wil 1 wdfc^mine* the in^gact of deficiencies-, aWd will assure 
, that appropriate ^■fttments are^ iTOz'brporat^d ijifij th^ Statement;, of 
^Claims for Reimbursfhient 'an^ are clearly explained 'in the audit report. 

During interim work,^ the auditor ^hoii f d^/ at a minimum, 'perform tlje 
following tests;' . * t . V,'' 

' ' ' '4* Adjustments of -deliver ie^- ?^ Review" evaluate operation 
the systRn to adjust dail^eliverids% meals tou siC^- . 
as* ^ result! of changing -requirements. Failure t9 aJj'ust 
deliv^ri'er to- the number ot childrerV participating at'bhe. 
site§ Has be'en an 'inh^^nt weakness .with sl^onsojs iri'paVf' ' 
years.* 'This pr9Cedur6 Is an ^important* element 0^ flexible. 



-J 



r 



management controj.. 



r 



^ SpQrisor's Monitoring §t^ ^'te^pe rations . ' \ 

(1) Determine that the' sponsor iias -yi^ited all sit^wfthin 
'the first '5 opiar^tin^^days apd reviewed ^11 site? 'at least. 
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« ^ . • ^^^^^ ^ ^ ' ' • , ^ , ' 

during tWe first 4 wqeks of program xjperat ions; there- 
after, the sponsor will maintain a reasonable level of site * • 
monitorirfg. . ' ^* 

(2) Determine -that all of the sponsor'.s sites have been 
approved in writing by, the administerfng agency and that 
new sites added during the program have also been approved. 

'(3) .Verify the site supervisor's report' and accounting. i 
sunmiary by cross-checking with the. monitor^ s site report 
and accounting ^ummaxy.Jio ascertain whether ineligible meals- 
are being included in the claim. 

(4) Revifew telephone logs and 'other memoranda of conmuni- • > 
cations between the sponsor and the site supervisor which 
may indicate deliveries of. spoiled or incomplete meals. 
If such deliveries occur, the fo^d.costs shopld be deducted 
from' the food service management company's invoices and the 
sponsor's claims. 

(5) Validate authenticity, of sample of site reports by . , 
comparing signatures of site supei;yisors to the file of ' 
authorized signatures oiU)y other adequate means. 



" c. Procurement Contracts . Revi.ew and evaluate the s^ponsor's 
- ongoing compliance with prpc^ur^ent provisions ,u;rider 
'.CFR 225. 

•9..3 . Site^ Visits by Auditor . The alitor shall. visit a represent- 

ative sample of sitts selected on a randim basis Cor a statisticatl. 
sampling' of sites may he used) to deter/ine compliance with program 
regulations* Guidelines to site supervisors .for service of" meals ate 
found in the Site Suj^brvisor Handbook Guidfe^ Program Aid No. 1134. 

Failure to comply with. the guideline^- should be repbrted to the client, 
with 'reconmendat ions for ^corrective .action. Failure-tq comply with 
Che guidelines muSt^e noted in the av.ditors report and the amount 
iTvio'laftion tiust be 'deducted in .the Audited Statement of Claim for 
Reimbursement. - ' ^ ' •>■' 

^ " . ' '.^ ' 

IQ ■ aOdIT of claims for reimbursement . The review of., the . \ 

. sponsor's statement of claim is the mp'sf, important element of the 
. . audit <?f the Summer T«)od Service Prdgram for Children. .It is imper- 
^" ■ ativV that the auditor make appropriate adjustments to reflect any 
costs ;thAt are' not 'reasonable, allowable, or propferly allocable- to 

/' -^the progrskw. "' *' * * , s, 

'■ ■/■ ■ ■• / '--i.., / , ' , ■« . •' 

. 10.1.. ' Receipts .- Program Funds . ""Any funds delating to the program 
that are rece:iVed by thq sponsor must be . reported. The sponsor can _ 
r ./'. t .^^ece tv^b ut^is'not limited tQ,^unds from the following sottrces| 
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^ U« S» Department of Agriculture 

^State Department of Education- ^ - ' ; 

l^ult meal payments 
DCkn^tions 

Interest Earned on Start-up and Advance Funds 

a. Audit Objective ♦ To determine tHat the sponsor has 
procedures that provide ef fectiv^^ con^rqls over Acash. 
received. , ^ 

- . . ^ •( 

b. Audit Proce dures. 

(1) Determine that all prograin funds received have been 
reported on the sponsor Vs claim for reimbursement. 

^ (2) Determine whetfier any ipcome was earned on start-up 

' . and/or^dvance funds.. If so*, determine whether the interest 
was rej^rted to the State agency and returned to USDA. 

(3) 0bt3ih or prepare a bank re'conciliation on each of^the' 
sponsor's bank accounts pertaining to this program as of . 

* the program termination date* \ ' ' * 

(4) ^ Confiann cash balances from deposit-ories as of thV end 
of the program. 

10«2 Food Setvice to Children . Program payments are based upon 

the lesser .of net program costs, or upon the maximum rate of reimbyrse- 
ment tipes the number of meals served. Therefore, determining the - 
-accuracy of meals served and claimed is vital to the audit of the 
claim* - 

a» Audit Oblective . To determine, whether meals the sponsor 
reported having been served to children were actually served. 
The sponsor's report should be supported by s!^te reports, 
signed by the site^ suRervisor , from all properly approved 
aa<J. opera ting food service sites. 

b. Audit Proc^edurfis . ^ ^ 

(1) Trace the, number of meals claimed on the Claim ft)r 

* Reimbursement t€^)ort to the sponsor's summary of, meals 
served. - ' 

(2) Test the accuracy of the sponsor's summary of meals 
served by randomly selecting^ sites , determining whether; , 

• ^ . (a) The meals'^ listed as served to children in the spon- ! 

sor.'s stimmary agree'with those meals listed on the . 
'site's meal service report. ~ ^ 
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(bT The meals listed'^as receiy^d by the site are 
documentijed^ by a signed delivery receipt from the food 
cat'<^rer • * ^ 

(c) The meals -received by the site agree with those 
.meals billed to^^the spoitsor by the^ food -caterer-. 
^■^ . * 

^(d) The site meal service re$ort i*s signed loy the ^ 
site supervisor* - 

(e) The sitife meal service report is complete with all 
required data. 

' ' (f) The number of meals listed as served reasQnably 

corresponds to* the 'number of children attending for 
. ^ ' a part^icular date U.e., it would clearly nat be reason- 
able If 100 lunches were served with o/ily 60 children 
attending.) 

10,3 Food Cosls . This category includes all costs for meals 

purchased or the cost of food actually used. This may also include 
the fost of, processing, distributing, transporting, storing or handling 
food used in the program. - / ' • 

^ • 

^ . a. Audit Objective .. To determine that the^^sponsor has 

; adequate supporting documentation 'fo^j*-^09d casts reputed 
by the*sponsor on the Claim' for Reimbursements 

b. Audit Procedures . 

(1) Trace the cost of food reported on the Claim for Reim- 
• bursement tQ the sponsor's operating expense account fdr 
food purchases. ' 

"(2) Verify that the opening and closing inventories w^re 
^ considered in reporting the cost of food actually used.^ 

(3) Verify the entries in. the spo^isor's operating expense 
account for food 'purchases by^referring to vendor invoices 
.^d cancelled checks. 



(*4) Determitie^that cost of food purdhasgs are net of re- 
turns, allowances , for damaged food, and. dispountrs. 
> . \ • 

\(r51 ^Determine that the-spons^r^ has (Teducted the cost of ^ 
USDA-tfonated conmodities from the food cost stated on the / 
claim. This applies to those sponsors who prepare meals j 
jon-site' or use scHool food services. ^ . j 
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lU*^ Labor Costs > This category is limited to wages and fringe 

. benefits incurred by the sponsoring agency for personnel involved in 
preparing and serving food and in the on-site supervision of^the day- 
to-«ay food service operation. ^ " , . ' 



a. Audit Objectives. 

\' ^^ (1) -To^determine that the labor -costs, reported by ttfe 
^ . ' sponsor are adequately documented. 

* ""V (2) To determine that the labor costs f all" withirtv^the cate- 
gories of preparatipn* se^tvice apd supervision. 

^b. Audit Procedures . • \ ' 

(1) Trace the amount of 'labor costs reported pn the Claim 
for Reimbursement to the spotisor's books and records and 
.then ta subsidiary payroll , records. 

(2) Determine that the labor costs reported by the sponsor 
are limited to wages and fringe' benefits incurred in pre- 
paring and serving food and also in the on-site supervision 

I of food service. / * . ; ' * 

(3) Peform the following audit .procedures for at least one 
payroll' cycle. ^ , ' 

..\ * • • , • 

(•a) Viexify footings and cr6%s footings of payroll sheets 
and summaries. 

(b) .Vouch hours of employment paid for to time records. 

^ I 

(c) Examine time ^records to determine that such"* records 
bear proper approval and 'signatures. ^ 

(d) Verify deductions for payroll taxes-, using .appro- 
priate tax tables and employee's exemption certificate 

\ Form W-4. * - ^ ^ 

'"^ \ ^ \(e) ^^ompara to. ^ee if employee name and net pay on 

cancelled payroll cKecks match those on payroll sheet 
/ ^ entries. - * - ^ 

. / " ■ . ■ - 

(f) List and determine the 'cause of any unclaimed. 
^ payroll checks. * . ^ iT - 

^ (4), DetermiAe whether theMabor costs include salaries^ that 

are properly chargeable to^ adtninistratlve costs. (S6e 
Section 10.7) . % ^ 

♦ \ ' ^ . 

" ^ . (5), Determine whether donated labor was cha^|£d as a labdr. 
' * cost*. • • , . , 
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Facility; "costs ; Th^se are' the cqsts of •services other than 
t ard'i;equirjBd to operate a sipmer faod 'sei;vice. This catey 
Sides AostsA'incurred for Renting- food service preparation 
and '£.dodv service equipment, and also repair, maintenance 
costs • ^ \ ^ " 

a; Audit Objecti-veS » To determine that .the facility costs 
claimed by>. tlUe sponsor are adequately supported and that 
sucht cost*s benefit only this/ program, y i( ^ ' } 



.b. Audit Frdcedur^s. 



.(i)i. Deterhiine 4:iiat the rental of bjjf'ilding' spao^ and equip- 
ment is suppartel by. exe/uted leases,. Woices ^nd cancelled 
ched\cs. "'(Rental of\space^ &or ^djj.ni;ig only', in an area which 
is not p^t of larger facility ^used pr. food prepraration, 
is not an eligible cost - / / ;^ 

' I , ,1 

(2) Determine^ t6at' the ^quipmei^t rented is on a \»rentar»- 
asis rather than^a lease {)urch^se /basis (purchased equipment 
s not an eligible cost). 

3) Determine that othey ^f aciliti^ coaj^s are .adequately 
upported by an invoice p^fl carjcel led check. 

ixpendable Non-Food Supply' Cipsts/ . This category includes 
items ,\Vhicb\ are liecessary in the food fexyjlce operation such as straws, 
paper alatles and disposable utensils. 

a. Audit .Objective . To determine that non-food supply costs 
reported by the sponsor on the// Claim for Reimbursement are 
adequately supported. 

b. Audit Procedures . ' 

(1> Trace the cost of non-fc!bd supplies reported on the 
: qlaim for Reimbursement to the sponspr/s operating expense 

* account for non-food supply cost purchases.^ . 

(2) Verity that the opening' and closing inyentorr^s were ^ 
"considered irt reporting the ?!cost o^ non-f oo^d supplies 
>. actually used. i * 

* (3) Verify the entries in the sponsor's operating expense- 
account for non-food supply] purchases 'by referring to v^dor 
~ invoices and cancelled checi|cs. 

10.7 Administrative Cogts . ,AUowable administrative costs are 

those costs incurred by a sponsor. for planning, organizing and managing 
a food service tinder the program. 

[ ' ':' ' ■ . ' ^ 

. . .it'.' 
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The sponsor is required to submit an administrat ive Budget -td^ ttl ' 



State agency. This budget is' used in determining' the; amoynt of 
istrative funds to be advanced by the State agerioyr ] 

^ a. Audit Objective . ' . 



pidn^iii- 



J (1) To de'termine that administrat ive , costs claimed b| tl^'e 
Sponsor were incurred solely for pr^ram ope^at^^^ons .a: 
eligible for reimbursement. . 



;d a|re 



^(2) Ta determine i^hether such cost3 fall within the |hree 
Categories of planning, organizing ^and managing the program. 

b. Audit Procedures; * / ' / 



(1) Obtain or ^epare^^ schedule of administrative ( )sts 
claimed by >the spprtsor, by ca^gory^of expense, 

(2) Test the accuracy of administrative costs by re|4rring 
to payrolls, invoices an.<^ Cancelled checks^** if [ 

(3) Perform the following audit procedures for at 



Kjj rerrorm cne toiiowir 
one payroll pydle: ^ ^/ 



(a) Verify footi^ngs a*id crossfoot ings of payrc^ll 
and suiranaries. 



sheets 



iGords^ 




(b^' Vouch hoyrs c^f employment p5i^d for to. time ,r 

■(c) Examine time re^cords to determine whether* -s.uih 
records bear propiV approval and signatures. 

(d) Verify deductions for payroll taxes, using afpYo- 
priate tax tables and employee *.s exemption certificate 
form. W-4'. * , 

(e) Compare to see if employee name and net pay on 
catvcelled payroll checks match those on payroll sheet 

, entr^e3. . . v " 

(f) List and determine the causer of any unclaimed " 
payroll- chedks.* 

(g) Review payroll records pertaining to other ^overn- 
, ment grant programs '^^to determine, if officers or em-^ 

ployees are recjeiving difal compensation for services. * 
Obtain^ certificate^ from a client official to include 
^in work, papers verifying whether officers and emplqyees ' 
actually vorkedv^ the ti^n^ on the program for whi9h they ' 
were paid# ^ ^ 
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C4) Determine that salaries claimed under administrat^e 
cdsts do not iriclude amounts properly chargeable to operating 
.labor costs • ' ^ , 

(5) Determine that claims for mileage costs are proper ly - 
supported by daily odometer readings and a listing of 
itineraries. . 

, ' * 

(6) Determine that the actual amoux^ts paid for transpor- 
tation are reimbursement only for transportation in the 
performance of worjc under the Summer Food Service Program 
for Children. • 

(7) Ascertain whetWr professional fees to be reimbursed 
by the Federal government are reasonably proportional to 
fees c|iarged to other clients. s 

(8) Determine whether expe'nditures ^xjjkt for -items not 
eligible for reimbursement as listed in "Financial Manage- 
ment - Sponsors for Summer Program**. j 

(9) * Ascertain and report as a separate category of admini- 
strative expense any ^Ipcent ive awards to ofSicers or 
employees. * • * ' ^/ 

t 

(10) Prepare a schedule showing a comparison of budgeted 
administrative expense and actual Administrative expense. 
Differences betw^n budgeted -and actual must be footnotesd 
and explained olWhe schedule. See Exhibit D .of Attachment 



(J/ 
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" RESPONSIBILITIES FOR 
* OPERATING THE PROGRAM . 



Respfonsibillti€g 



Foo4^ and Nutrition Service * 

-The^Food and 'Nutrition* ServiQe (FNS) administers the programrat the' 
fPedera], level. FNS responsibilities incltde: I 

• * * Developing and publishing prbgram re*gulations which reflect 
-the law and the intent of Congress. 

Allocating Federal funds for the programs within the States. 

^•Developing handbooks and d'E^er program materials for FNS ' 
. regional "off ices,- 'State agencies, and local sp6nsors. 

* Providing overal^l progtam assistance' to the FNS regional of-, 
^ ^ fices and State agencies. ^ 

* 

* Reporting program accomplishments to the public and Congress. 
Office of Audit ' ^ 

USDA's auditing agency, the Office of A^ir\(OA), conduces compreh^en- 
sive fiscal and management audits of summer program operations. All 
participating sponsofs' operations are subject to audit on* a selected 
basis. OA reviews: * ^ 

^Fiscal and management procedures to ensure compliance with 
program regulations. * 

* Site approval procedures, staffing patterns^ and* personne 1 
tra,ining practices.,^, * , . 

. * Reimbursement claims to determine accuracy. 

* Site records to, ensure accuracy. 
Meals to determine if they meet nutritional requirements. 

all meals claimed* 



Meal dls,trihution procedures to ensure that 
are eligible for reimbursement. 



Food and Nutrition Service (FNS) Regional\of fices 



Jhe FNS regio^nql of fices .provide technicaT and administrative ass'i'st- 
ance to State, administering agencies to ensure tjiat all pTrogram 
requirements are fnet. I^gional offices' responsiblitles include: v 
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DfS^minafing informant ion from the national office to the^ 
State ageTFicies», , » ^ . , 



* Assisting S"tates in setting up food program's and training 

' State personnel.- . - * ' 

* Conduct ipg reiviews and evaluations of pro-ams • 

^ State Educational Agencies and FNS Regional O^ffices ' ^ • ' 

Within most States, the St^te administering agencies ;are responsible 
for the administrat ion. of the program. ' In some Stat^esj the program 
is administer g^d direct:l y. by the FNS regional of-fice'. g^Trie responsible 
agency does the following: [ . ^ . 

* Notifies all" prospective sponsors of. pirogi^m requirements, 
including-; » * ' * 

* 1/ Contract?^ requirements * ' . ' * 

.2. Meal requirements 

^' 3. Recordlceeping requirements 

4. Audit requirements . x y A 

* Establishes deaidlines for ^u|)mission, of ajp^lications . ^ 

' . .••"•^ ' ' ^ . ^ . . 

* Visits, before approval, all new sponsor applicants and current 
sponsors which. will receive more than $50,000 in program " 
payment s« 

* VisJ-ts all .new proposed non-scho'Ol sites located in cities^ 
whose total public school enrollment^ exceeds 75,QpO;.-^. 

* Reviews and approves, sponsor appli-cations and site information 
' " sheet?;. ' . - / , * • " 



1. "'Reviewing geographic areas from .which children will be 
drawn to preVent overlap of ar^as being reached. 

2m Assessing maximum number^ of ^eals to be served ht each 

site and the maximum number of sites that the sponsor can 
effective ly^administer-i 



* 



3* Ensuring that school facilities are being used to the maxi- 
mum extent feasible -arid t^at the appropriate health and 
sanitation agencies have been notified." ' ^ . * 

> ' y"' , : ' 

4» Approving site, applications for one meal per day, unless 
facilities are adequate and tii^ meal services do fy)t 

- * overlapUw ' \ . . " — ^ 
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Executes prggram operating agreements with sponsors. ^ 

. ProvidQ^s consultive, technical and managerial . per sonn^l tp 
administer and monitor the program. ^ [ ji 

. ' . ) ^ " \ 

Performs administrative;reviews. ddring the first four v^eeks 

L of operations of 75 percent of non--school sites and 25 percent 
of school sites, pf all sponsors which operate ten pr more 
sites and which are located i'n^ cities whose »total^ public" ^./^ 
school enrollment exceeds 75',000. This applies only to thos^ *^ 
State ^agencies which expect to recej^e. mgre than |Z50,000 in 

.State administrative 'fundsw . J ' ^ * 

Ensures that accurate esjtimahes are on fiWto justify advanq^ 
payments and st"art-up funds. 

Documents the activity or food ser.vice to' make sure it setves . 
an area in which poor economic .conditions exist. 

Perfoms administrative revi^ews^ during the first fout wee^ . 
of operations. The reviews covdr all: sponsors and 15 percent 
of the sites- of sponsors operating 10 or more sites/^thereby 
helping sponsors to close deficient sitesy. ' 

' Li_..j^_.^^?^ . 

Conducts ongoing monitoriing of the sporiso^s operation at the 
site level to review the adequacy of . the meal , service, fodd * 
sf^edif ications", etc., and uses this iitfonfiatioh to adjust tfie 
^inal claim for reimbursement In order to accomplisii this, 
•the State agenay will u^e statistical sampling ^e'rever prac-- 
^ical ^or a? required by FNS. The results- of the sample will 
be used to ensure the overall performance of the sponsor and 
the •validity of the final claim. * ^ • 



* Prepares^and subifiits monthly^ reporj;s tp tJSDA. 



* Develops a standard contract for use* by sponsors *and food ser- 
vice management companies. ' , ' 



The Sponsor 



Sponsors must assume total .'fitt'aricial and administrative responsibility 
for, program operations at all sites where the fo6d service prograju^* 
is conducted. Specifically, the^ sponsor^must: " ' * * 



4 • 



* ^stal)lish accounting practices under which it can";-eport infor- 
mation required by program regulations. ' 

^ ^ ^ . 

* provide for an audit of program* operations if reimbursement ' ' s 
upder the:program is to exceed $ 5Q,000.. The ^udit m<3ist be ' ^ 
-"'-de according to the provisions of 'this guide and the report 

S2 ■- ' . 
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must clearly disclose any^cost claimed that is not allowable 
or allocable to the program' and c<3st that capnot be supported.. 
Failure to provide an audit Report that ;neets the requigjrements 

the audit guide may result in the deUy or^withholding of 
reinibursemetit • ' . ♦ 

I ^ ' • , 

* T^k^^tranediat^ corrective, action on all audit reconnmeii^tions 
for improving the financial and operational systems and the 

• system of' internal control. 

* Submit to the State agency or FNS regional office a sponsor 

\ applicafton, a site iriformation sheet tpj each site, and certi- 
fication of nqn-profiV status if the sponsor is a private 
institution. The sponsor must also submit written assurance 

' that it will serve all meals free' and -make, no discrimination 
against any child because of race, color, or national origin. 
' A statement to this effect must be made available to the local 
news media. « ^ . / • ^ 

* ^fee'pare and submit a management plan if the sponsor operates 

10 or more, food service sites.. 

* < • 

* Provide a regularly scheduled organised activity or foo4^^ser^ 
vice for the ciilldren attending each site. 

* Agre^ to maintain' children on site during the f5od service. 

* Cert^y that all food service site's have been visited' and have 
the trained personnel arid the faciUties^to serve meals^ to 
the number of childrerr anticipated. . ,^ 

Agree. to hold training sessions on program^ duties^ and responsi 
""•Abilities for the staff^and site personnel, -r^ ^ " • • 

* Use competitive bid prbcedures and standard contracts in 
contracting with -a food caterer when the contract will involve 
$10,000 oj: more' and school food servi^ faciliti>es are- not 
being used. 

* Enter into a contract with a food management company or 'a 

* written ^agreement with -a school food authority when either ' 
is u^ed^'as a^cater^r. T^is will ensure that th6y meet all 
program requirements. / ' * , ^ 



* Provide adequate supervisory personnel for overall ^management 
and monitoring of *the prog^ram dccbrding'to program ^^fcgula 

•tionif including^^vlslts to all sites during the'Tirst veek 
of operation* ' ^ ^ ^ - I 

* Ensure that all meals served meet? nithitnum me^l requirejjiepts , 
iiitjudlrtg me^l quality standards and' food s^pec-if ications pro- 

V-,vtdfed by .the -State agency* - • * -^o ^ ' 
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Arrange for delivery and holding of meals 'in accordance with 
stanji^rds , prescribed by the local health 'authorities until - 
meMs are served-*; If there are excess meals, the sponsor ^ 
should arrange for'prpper storage *ui$til they are served. 

V. • ! " • 

* Establish procedures for making daily adjustments in the number^ 
of meals delivered to sites* ' ' 

* Maintain accountability for. all start-up funds (if available) 
and advance" funds. ' * ' . 

* Develop j systein for "regular submission of daily site records^ 

* Maintain ■ Complete and a£;cura*te records on the food service. 



* Pile a;reimbursement voueher each month t^iat is based on 

supporting documentation, * . ^ 

Operate the food service program -according to th6 provisions 

these regulations and any other instructipns and handbooks 
issjie^.by the Food and Nutrition Service or by your State' 
^ency. ^ * » — ^ 

♦ fc • 

* Prepare an administrative budgig^t which qan be reviewed by the . 
State ageftcy 'during the applicationj prpcess; start-up funds 
are based on this budget, * - ' 



S/te Personnel - ^. 

Site ^personnel are resf^onSible to the sponsor' fot all aspects of th^ 
,}food service operation to ensure compliance with program requirements. 
These personnel must: ' ' / V ^ " ^ 

* Attend training sessions which describe program objectives ^ 
a^nd requirements, 

* Arrange for food service during bad weather, 

* Count meals deWv^c^ before signing delivery invoices', 

* Count meals served^ to eligible children and ensure that any 
meals served to adults are recorded properlymn^ 

* Adhere to local "health and sanitation regulations. 

* Organize a supervised system for serving meals to participating 
children. ■ ' 

blake sure that: ^ ' 

. • ■-• .24 ' ■ , ■ . ■,. 




V 



- . •■ATTACHMENT 1 
• y ' - PAGE 6 OF 7 

1;*^-Three hours elapse between Jt>fe&kfa&t *ana lunch^ and four 
. hours between lunch and 'supper 'if no supplement -is served. 

2. Thre'e hdurs elapse between the service of ^each supplement ^ 
and breakfast lunch, or* supper. - . - ^ ^ 

1^ ' • * 
3; The duration of the meal servicdf'ishall, be limited to"'t^o 
hours .for lunch or. supper ancl/ane frour for all other meals. 

4. . AIL meals are eaten on'si^. - ^ ^ 

The Food "fi^ervice Management Company ^ 

"Pood service management companies- are* responsible jEor understanding ' 
program regulations. To fully understand the regulations, a comj^ny 
may have to contact the appropriate State agiency <>r FNS regional 
6ff4ce. To be able to {Participate in the. prbgr^m, food s^ervice manage- 
ment pompanies must be registered by th^State* Food Jseryice man^ge- 

#ment companies must enter into a written contract witijShe *sj)onjsor. 
Any sponsor contracting with^a food service managemeriS^company fox 
$10,000 or morq must Use a coihpetitive bid procedure iti the selection 
of any sticlt company. .Any public sponsor must follow applicable State 
or local IsLWS^governijig bid proceduras. In addition to any applica^jtle 
State or local laws, any ^public or private sponsdr must adhere to re- 
quirements sel forth lif Section 225. 1 of the Sumrffer^Food Service 
Pjpgram regulations: ^ ' ^ • ' ' ' n 



1. The invitation to bid shall not' specify a minimum price| \. 

2. The invitation to bid shall- conta-in a cycle menu updn which 
the bids sK;all be bas€d. ' 

3. ' The invitation to bid shall not spec;Lfy' special ijieal require- 

ments to me§t ethnic or religious needs^ Unle&p it can be 
demonstrated that^suc^ speci^d reqbiren!W:*s are reqillre<| by 
the . children. ' ^ ^ vs ^ • . ^ 

4. The invitation to-bid shall not. provid^ for loans to be made^ 
to sponsors by food service manageben^ companies. 

5» Non-food items shall be' exclude from the invitation *to b,id, 
except^where such items a^^, essential to the conduct 6f the 
food service. 



6# A. copy -of the health certification dhall be submitted by • 
the food<feervice mMag^men^ company with eafcn bid. 

The sponsor shall make, available tp the^ Stat^ agency, or 
FNSRO where applicable, the reason for selecting tih^ food 
ser.y^ce management company. " . 
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The written contract between , the sponsor and the food service manag^-^^ 
ment company must^spe6ify that: * ^ * ,! ^ . , * 

1* The sponsot shall provide the food ^vervic^ mgnagemeRt ccnnpdny 
^ with> a li^t ol- 'approved food service slte^'and shal^ update 
' i> the list fs >e^dedt • . « , ' ' , 

2»' The "food service management comi^any shall maintain records 
s'^X^supported by. invoices, receipts' or other' evidence) that the 
sponsor will n^ed to meet its responsibilities under the^.p^g-r 
gram, -and shal^^report; t^fereon to the sponsor promptly at 
the ' end ofVeam mpnth; at. a minimuig* * \ , 

The food service managment c^oAp^y .sl\^ll hav6 State or Tocal 
tealth certification fol t^e "^J^v^cility Iti jdhich it is preparing 
me&ls forlQ^e in the program, \^d it .ahall^ensure that all 
' ^ h^afth ^nd. sanitation ^requirements tire met at all 64mes. ' * < 

4, . tW books and records of th€^ food serui^e management company 

pertaining to the sponsor *s food^jservlxe operation shall be 
ayailable fora^period of 3 yeaVs'fr^ the date of submission^ 
of-th4^£lnal plaim for Reimlnirsemeht • ' The^e ^documents wiil^ 
be open for ^n&pqct*ion ani} mtditTby repil^^tat:iyeV.6T (iV 
^ ' th^ 'State agency}.q^(^) the U«S* Departmen^olE^ Agriculture,. 

the United Sta€es General ^ecduntidg Qfficje, Wt any- 
reasonable t5ime and place • ^ . . V V . . 

-J? ' / ^ ^ ' ' i 

5. " Unitized meals shalb'be deliJvered according to deliyer^t 
schedules prescribed in the contract. . ^ wi^ 

Increases aitll decreases in the number of meal, order8\mayg^e 
Inad^ by the sponsor as ifieeded within <a period of prior notice 
mutually agreed upon. ^ <r ' ^ 

• ■> ' . 

* ^ .'No payment shall be made fox? meals* thiJt do Jiot ineet/nutri-^ 
tional requ£remepts, are spoiled or un^lhplesome at time of 
^ .rdftliy^i?y> do no|: otherwise meet the requirements of the 
K 'cont;rdfct* . . ' ' ^ ' ' 

8* All tneals shall iheet the reqilirements of Section ?25* 10, ofX/ 
progrart, regulations. - ^ ' ' ^ 

9* 4lemedi^es for-'non-^performance shall be stipulated in . each 
•! contract*- ^ ' ' • . 

The State agen^y/*^::ortj[wh^jc;^^ niS tegional office, njay ' 

X!^v£^ and approVe any aohtracti betwee^a sponsor and cAtfiXj^. 
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SUMMARY OF GAO STANDARDS 
" T . FOR AUDIT OF GOVERNMENTAL 

ORGANIZATIONS, -PROGRAMS, ACflVITI^, AND FUNCTIONS 

Genei;^! Standar&s^ • * ^ - ' . , 

(1) The fulL scape of 'Bn audit of a governmental program, function, 
activity, or organization shouTd encompass: 

" (a) An examination of financial transactions, accounts, and 
» r^^ports including an evaluation of compliance with 
* ^ * applicable laws and regulations. 

, 1 ^\ ^'.reSn^ of eff ici^jncy -and economy in the use of resources. 
n"' ? 

. (c) A^ rjeview to determine whether desired results are effectively 
achieve'd. \ ' ^ . ' 

^ \xi determining the scop^e fpr a paYticular' audit , 'responsi\>.l^,' of f i~ * 
c4.als shouM givje Consideration to*' the needs of the 'potential users 
of the^esuttti of tKat ^uidit.' . - 

^(2) The auditors .afesi*gTled^ tp^p^rfom the aud^t must collectively 

"^possess Bdecjuafije^p^ofessionaJ. ptroficiency ior the tasks required. 

'(3'V In all matters relating to "^he auditfwor^, the audit organization 

' *and) the individual auditors shall maintain'an independent attitude, 
t - v>* • * ^ 

' , • ' \ \ 1 

(^)^Due prof e^ic^al* care is^ to ^e used in^ cbnducting fhe audit and 

-in prepariiig^rei^te^ reports. ; * v 

Examination and Evaluation. Standards , - * 



f^k iS'to.b>e acieqiiately planned. - * ' 

^ ^ ' . • ' ^ ' . 

(2)* Assl^ltaiits are, to be p^6pei?ly« supervised/. ^ \^ . 

. <• « * • % « • « 

.(3j A review Is to be made of compliance^ith legal and jregul.atory 
^ ' ' Requirements . -^H^ * , ^ 

^ s * . ' ' ^ / ' ' ' 

(A) An evatuation^is to be made of thfe system of internal control to 

^ , * assess the extent it can be .relied^ upon to insure accurate infor- 

matiojh,^ to -^insure compli^.nce with lav/s and regulations, and to . 

iprovdCde for e^fficient and effective operations. 

(5) jSpfficiept^ 'competent, and t^elevant evidence is tct be obtained ta 
ijaffprd a reasonable basis for the auditor's opinions, judgments, 
conclusibns, and recommendations. i 
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Reporting Standards ^ 

(1) Written audit reports are to be submitted to the appropriate offi- 
cials of the organizations requiring or arranging for the audits* 
Copies of the reports should be sent to other officials who may 
45e responsible for taking action on audit findings and recommen- 
dations and to others responsible or a^uthorized to receive such 
reports. 

(2) Reports are to te issued on or before the dates specified \Ky lajf? . 
regulation, or other arrangement and, in any event, as promptly 

as possible sa as to make the infolrmatign available for timely u^e 
by management and by legislative officials. 

(3) Each repart shall; r 

(a) t Be as concise as possible but, at the same" time, cld&r and. 
complete enough to be understood by the*. users. 

.(b) Present factual' matter accurately, completely, and fairly. 

(c) Present filidings and conclusions objectively and, in ^language 
•* as cl^ar and ^mple as the subject matter permits. 

(d) Include only factu'al information, findings, and conclusions 

' that are adequately supported by enough evidence in the audi- 
' tor* 5 working papers to demonstrate or prove, when called 

upon, the basis for the matters reported and their corr'ectn^s 
ancf%a:easonableness . Detailed supporting information should 
be included in the report to the extent n^pcessary to make a 
corivinc ing pres entat ion . * ' • 

(e) Include, when possible the auditor's recommendations for 
actions to effect improvements in problem areas noted' in the 
audit and to otherwise make improvements in operations. Infor- 
mation on underlying causes of problems reported should.be 

\ included to assist in implementing or devising corrective 

actions . ' ' ^ ^ ' 

(f) Place p.rimary emphasis on improvement rathjer than on^ criticism 
of the past4 critical cotmienrs should be presented in balanced 
perspective, recognizing any unusual difficulties or circum- 
stances faced by the operating officials concerned. * 

(g) Identify 'and explain issue? and questions needing .further 
study and consideration by the auditor or others* 
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(h) Include recognition of noteworthy accomplis^hmertts , particu- 
larly when management improvements in one program d&r^activity 
maybe applicable elsi^where* . ■ ^ ' " 

^ * . * 

(i) Include recognition of the views of responsible off-icials of 
the organization, program, function, or activity audited on 
the auditor's findings, conclusions, and recpmmendations . * 
Except where the poss-ibility. of fraud oor other' compelling 
reason may require different treatment, the auditor's tenta- 
tive fii^dings and conclusions should be reviewed with s^uch 
officials. When possible, without undue delay, their views 
should be obtained .in triting and objectively coBsideted and 
presented inr preparing the final report. ^ -\ ' 

(j)\ Clearly explain the scope and obj^ectivefe jot the audit. 



information has been 
or confidential. The 



,(k) State wheJthjer any significant pertinent 
omitted because it is deemed privileged 

nature of such information should 'be de^cri6ed, and the law 
X or other basis under which it is withheld should be stated. 

Each audji^'-riport containing financial reports shall: 

f 

(a) Contain an expression of the auditor's. opinion as* to whether 
the information in' the** financial teports is. p^sented fairly 
\xi accordance with* generally accepted accounting ^principles 
(or with' other specified accounting principle applicable to 
the organization, program, function, or 'activity auldit^dX, 

, applied on a basis consistent with that of the preceding 
reporting period. If the auditor^annot express an opinion, 
the reasons therefore should Ibe stated in the audit report. 

(b) Contain appropriate supplementary explanatory ' information - 
about the contents of the financial reports as may be'neces-/ 

- sary for full and informative disclosure abput the*f inancial 

operations of the organization, program, lunation, or activity 
^audited. .Vicrtkations bf legal or other regulatory requirements, 

including instances of non-compliance, and material- changes 
^ in accounting policies and pi^ocedures, along with their effect 

on the financial reports, shall be explained in the audit 

report.,, • . * 
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(Accountant *s Letterhead) ' 



Anytown Sunmier Food Program 
100 Main Street 
AhytowTiK A. 



Dear Sir; * . \ 

We have examined the Statement of Claim for Reimbursement of Agreement 
Niwnber 1234-56 awarded to Anytown Summer Fbod Program, a sponsor un^der 

the 19 Summer Food Sei^vice Program for Children, for the period June 

27, 19 to September' 2, 19 • Our examination was m^de in accordance 

with the "Standards for AudTt of Governmental Organizations, Programs, 
Activities and Furfctions ,** issued l>y the Comptroller General of the 
United States, and the U.S. Department o^ Agriculture Audit Guide Number 

8270.6 dated February 19 • It included tests of the accounting and 

program records, site visits, and such other*^iuditing procedure? as we 
considered necessary in the circumstai^ces. \J 

The scope of our examination w^ limited to the financial and compliance 
element 'of the "Starrdards for Audit of Gcrvernmental Ojrganizations , Pro- 
grams, Activities and Fynctioxis*' and did not include the elements of 
economy and efficiency or *^program results^? ^ 

The accompanying "Audited Statement of Claim" and supporting schedules 

sets forth a total $ of recommended cost ad justments The final 

determination as to whether such costs are allowable, under the, program 
will be*made'hy (name of State agojncy) and the Foo^and Nutrition Ser-' 
vice, USDA. 2/ ; . , ^ * . ' 

In our opinion, subject to the effects^ if any, of the ultimate resol- 
ution of the recomnpended cost adjustment discussed 'in the preceeding 
pai/agraph,. the accompanying "Auditcfd Statement of Claim" presents fairly 
the amount ^of reimbursement that the sponsor is entitled to for the 
petiod Juxii 27, 19 to September 2, 19 . 

We have also reviewed the sponsor's compliance wjlth regulations as they 
apply to this program. Specific comments are presented in Exhibit F'of * 
this report. • • -t, ' * 

This report i'S intended for use in connection with the-^program to which 
it refers and should jnot be used for any other purposes. 



(Accountant's Signature) j . » ♦ ^. 

JL/ Here t;he auditor should add a paragraph explaining the nature and 
extent of site visits. made* The aiiditor should also refer to the 



30 



ATTACHMENT 3 
PAGE 2 OF 2 



• compliance, section of the report, where tie or she sets , forth any Operational 
deficiencies noted during site visits as well as corrective actions taken. 

1/ The auditor must state in the report the amount of any adjustment 
recommended whether or not* such adjustment is considered material. 
This applies^ to all reports, including those reports where an un- 
. I qualified opinion is being rendered. 
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ANYTOWN SUMMER POOD PROGRAM 
Agreement Number 1234-56 
ummer Food Service Program for Children 
Audited^Statement of Claim- 
For the Period June 27, 19 to September 2, 19^ 



1978 



lun 



Program Costs ? • ^ > > » 

Cost of meal service (Exhibit B) 
Administtative costs (Exhibit D-1) 

Total Program Costs 



$ 418,683 
. 32,501 



i 451,-184 



Program Funds Received 

* , 'Start-up funds 

Advance* funds 
^ Claim for Reimbursement - June 1978 
^' . Claim for. Reimbursement, - July i978 
^t)ther\lncdme (1) [ , 



/ 



Xot^l Program Funds Received 



. Program Funds Due f^om the State ^Department 
' of Education ^ 



3,000 
' , 10,000 
12,081 
25.8,839 
-0- . 



283,920 




(1) Any income which accrues to the program shall be included in the 
funds received. \ • r ' ^ 



\ 
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\ ^ ' ' J X , ' ' - EXHIBW b 

(On "Site Preparation) 

ANYTOWN SimMEflXOOD PROGR'AM , ^ 

Agreement Number 1234-56 

19 Summer Food Service' Program for Children . 

Sch*Qdule*of 'Meals Served and Cost of Meal Service 

Fc^ the Period June 27, ^ to S^S^mber 2, • 




Meal Type 



Meals Serve^ Breakfast . Lunch Supplements Supper Total 



June 27,^ to June 30, 3,980 ^ 13,827 ^ 8,740 125 * 26,672 

July 1, ^ to July 31, 64j873 217,284 101,283 1,050 ^ 384,490 

August 1,' to September 2, 58,507 193,084 ' 95,274 750 347,615 

Totals of meals served as reported ^ ^ 

by Sponsor on Claims foi* . 

Reimbursement • 127,360.^424,195 205,297 1,925 758,777 ' 

Less meals disallowed based upon 

meal violation .notices received * ^ 

from the State Department of • * 

Education " - ^ (251) - (2,336) (710) (150> (3,447) 

Less meal adjustment's made by • 7" * " . ' 

auditor for sponsor program 
\ i violations (Net of State 

Disallowance notices) ' (116) ^9,217^ (501) C210) (t0,044) ,^ 



Net M^als Served 126,993 .412,642 204,086 • 1,565 745,286 

* ' Cost ^of Meal Service - MaximunC^ates 

^ V 

Net meals served' , • 126 ,'993 412,642 204,086 1,565 745,2^6 
Cost per meal (n^aximum rate allowable 

by USDA minus administrative monies) ^475 * \855^ >2250 ^ . .855* - ^ 

Cost of Meal Service - ^ \ $ 60,322 - $ 352,809 ; $ 45,919 $ 1,338 $ 460,388 

Cost of Meal Service - Actual on Site * & 



^ Food . . .$382,873 

Less me'als di£fallowed,by jState or adjusted by auditor • • • . • • 7 , 690 

J^et food Cost / ; ^ . . . ; 375,183 

Labor i ....... . 31,063 

Facility. • j ? 10,323 

Non-Food» » . \» . • ^ .... • 2,114 

'Cost of Meal Service , * • ' ' $418/683 ^ 

*Rates may be adjusted by new re*gulati*ons. . » 

1/ Food cost 'must be adjusted by the auditor to^r^lect all meals disallowed. For 
the purpose of this schedule, we used the 13,491 meals disallowed multiplied 
by 'the sponsors average meal cost of n ' * 

:ErJc ■ ' . ^ 33 ■■ 



(Contr'acted Food Service) 
ANYTOWN SUMMER FOOD PROGRAM 
Agreement Niimber 1234-54 ' . 

19 Suitoer Pood Service Progrpi for Children * 

Schedule of Meals Served and Cost of Meal Service 
For the Period June 27,;J to September 2, ^ 

Meal Type 
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Meals Served V 

<^ ; '■ • . . • 


Breakfast 


Lunch 


Supplements 


Supper 


Total 


June 27, to June 30/ 


3,980 


13,827 


, 9.740 


125 


26,672 


July 1, to July 31, 


64,873 


217,284 
« 


101, 283 


1,050 


384,490 


August, 1, to September 2, 


58,507 


193,084 


95,274 


750 


.347, 6i5 


Totals of meals served as, reported 
by Sponsor on Claims for 
Reimbursement ^ * 


127,360^^^ 




205,297 


1,925 


758,777 



Less m^als disal'l9wed based* upon 
meal violation no'tices receiijed 
from the State Department bf 
•Education 

Less meal adjustments made by 
auditor for sponsor program 
violations,' (Net of State 
Disallowance notices^ 

Net Meals Served 



(251) 



(2,336) 



(710) , *.(I50)- (3,447) 



(2lOj (10,044) " 
126.993.. 412.643 204,086 1.565 , - 745.286 



(116) (9.217) 



(501) 



Cost of Meal Service - Maximum Rates 



Net meals served 



126,993 412,642 204^86 1,565 745,286 



Cost per meal (maximum rate -allowable 
by USDA'minus administrative monies) 

Cost of Meal Service 

/ ■ ■ ■ 



^75* 



.855* 



.2250* 



_i855* 



$60.322 $352,§e9t $45.919 $1.338 $460.3^8 



Cost of Meal- Service/- Food Service Management Companies Invoice 



Cost -Per Meal ♦ Meals Served 



Breakfast 
ttunch 

Sufjplements 
Supper , - 



■ $.46 
.77 
-^2025 
,77 



126,993 
4121642' 
204,086 
i,565 



' yTCost ■ of Meal 4etvice < 

( . «> 

^Rt^tes subject to change per new regulations^ 



Total . 
$ 58,41? 
317,734 
, 41^327 
1.205 

$418,683 
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.ANYTOWN SUMMER FOOD PROGRAM ' ' • « ^ . 
, , Agreement Number 1234-56 

1^ Summer Food. Service Program, for Children 

Statement of Bqdgeted Administrative Expense^ 
and Actual ^njinist^rative Expenses 



* ATTA'CHMBNT 3 
EXHIBIT D 



1 


-Bu&eted 


Amt. Claimed Adjust- 
by Sponsor ments " 


Actual 


Over (under 
^ Budj^et 


^an^gemenc oaiaries ^ 


t Ann 


^ $ 5,600 


$(400)1/ 




^V^^^ ) 


MonitoVs Salaries • 


9,700 . 


9,604 


— 


9,604 


(96) 


Clerical Salaries 


5,100 


5,250.. • 




• 5,250* 


150 2/ 


Fringe. Belief its 


i,8bo- 


1,896 




' 1,896 


96 3/ 


Total Personnel Cost 


$22,200 


$22,350 

J - 


$(400) 


$21,95^ 


'$(250) 


^'Transportation * 


3,200 


2,575 . 


. 300 4/ ■ 


'2 ,'875 


. '(325) 


Communication ♦ 
> 


2,<^00 


i 

l.,73'8 " 


; 100 5/' 


1,838 


. (162) ^ 


Off ice Rental 


■ 2,600 '.. 


2,560 ; 




-. 2,560 ^ 


(4p) 


Office Supplies ^ 


- .-400 


. * -387 




' 387 


' (13) 

» 


Office Equipment Hen^fr 


1,400 


1,412 


• • 


.l',412 • 


12 y 












Auditing Fees Hr 


' 1,000- 


■ .1,000 , 




1,000 




Other ^progtam Cost 


500 


479 




■ ^79 


(21) 


. Total Non-Personnel 


11,100 , 


10,151 


400 ^ , 


10 ,'55! ' 


. (549) ^ 


Total Administrative Cost 


$33,300 . 


^ $32^501 


$ - ^ 


< 

$32,501 


. * $(799). . 




y , 






♦ 





shar^e' of benefit cost#* 



' 1/ Management salaries improperly charged.^" ^ 

^/ Employed a temporary employee for one week because of emergency sick leave^ 

- / . ' ' ^ • - ( " 

State Legislation increased the employers* 

1 4/ Transportation expense understated by sponsor. 

' ? ' 5/ Cofiirtunlcatiotl expense uijderst^ted by spotjsor^*^ 

' 6/ Pr.ograitf reqtiired rental of a copy machine. 
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ANYTOWN SUMMEfe FOOD -PROGRAM 
Agteement Number 1234-56 
* Summer Food Seryice Program for Children 



CalculatTon 9f Maximum Allpwable Administrative /Costs 
For the* Period June 27, 19 to September 2, 19 



•Calculation of Maximum -Allowable A-dministrative Costs: 



Meal Type . 

Breakfast 

Lunch 

/Supplements 
Supper 



Net Meals 
Served Per 
EXHIBIT B 



126,993 



412,64? 

204,08^ 
* 

1^565 



Administrative 
Rate Per 
^Heal' ^ 




.0175 



.0675 



Maximum allowable* administrative costs 
Administrative^ costs* claimed by sponsor 
E3fcess';^dministrative Costs Over 
Maximum Allowable * * \_ 



Computed 
Administrative 
Cost 

$ 4,445 

■'• 27,853 

3,572 

$35,976 
i2.501 • 

. $-.-0- 
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* - • . ■) 

1 • ( 

. . ANYTOWN SUMMER FOOD PROGRAM 
< Agreement Number l€34-56 

19 Summer Food Service Program for Children 
Seiiedule of State Disallowa^nce^ Notices 



The State agencVj^issued disallowance notices to the sponsor, 
Anytown* Suiraner Kood Program, as, follows: 



DATE ' SITE 

7/5 Penny Street 

7/7 prac^ Church 

7/42 >^'i^? Street 
7/20 

8/3 ^ 

8/17 Pine Street *i 
8/18^4 Lakeside .Elementary 



*Gr€V^ Street 
Camden Hall 



MEAL 
4 Lunch 

Supp Lement 

Breakfast 

Supper 

Lunch 

Lunch 

Lunch 



NO . -DISAIjLOWEO 
816 
-710 
, 251 
150 
" '414 
731 
^ 375 



TotaT Meals Disallowed 



3,447 



\ 



4 " 



' Breakfast" Lunch- Supplement ! "Supper . 



251 



2,336 



710 



151D 



3,447 
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ANYTOWN SUMMER FOOD PROGRAM * * / . 
Agreement' Number" 123'4-56 

* 19 f Summer Food Service Program 'for Children 

Summary of Compliance with Federal Regulations 
and Program Guidelines 
E:or the Period Jude 2-7, to September 2, 

GENERAL * ' , - . ^ ^ 

•TheNAnytown Summer Food Program -was approved by- the State of ^ 

to 'sponsor the Summer Food Service Program for Children 

by Agreement Number. 1234-56-, dated June 1, . The purpose 

the program was to provide nutritional help to children ^who would 
otherwise be deprived of the food assistance they .would normally 
receiverat other times of. the year under the National SchoolLunch 
Ptogram* Food was served to children at sites organized and operated 
by Anytown Summer Food Program in areas in which poof economic con- 
ditions existed. 

SCOPE . " \ 

Our examination was made in accordance with the "Standards for Audit 
;of Governmental Organizations, Programs, Activities and Functions*'' " 
issued by the Com^t^ler General of the United 'States, and Jjhe^ * ' 
USDA audit guide for, the Summer Feeding Program and accordingly^, 
included tests of the accounting and program records and such other 
'auditing procedures as we consideted necessary in the circumstances. 

The scope of our examination was limited to the financial and coin- ' 
"pliance element of 'the Comptroller General's standards and did not 
include tKe eltfffierits of economy and efficiency or program results. 

As a ^art of our examination, we performed tests ii\ accordance with 
^he compliance testing froc^dures as set forth in the U.S. ifepartment 
6f Agriculture Audit Guide Number 82.70. 6^d^ed February 1978. 

EXIT CONFERENC E ^ ^ 

An exit conference was held at Anytown Summer Food ^Program, lOO 
Main ^Street , Anytown,, USA, on October 10, . Attending were: 

, ' For the Sponsor ' ' * 

. - J , . ' .(Name, Title) ' ^ 

For the Certified Public^ Accountant 
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AUDIT OB>/ECT>IVES ' ' ' ' \ 

Thfe following were the principle objectives of our atfditt ^~ 

1. -To evaluate the system of internal controls to assure in- 
tegrity of> accounting records and compliance with^progr^m 

regulatigns. 

2. To determine that the sponsor c*omplied with pi^>curement f 
- provisions of the program regulations. 

3# To determine that procedures provided effective conj^rols 
over cash received. • ' ^ . 

To determine that meals reported by the sponsor as^ served 
to children*are supported by site r^portf^ from all properly 
approved and operating food service sites, signed by the 
site supervisot^^ • 

5« To determine that documentation was adequate to support, 
all food costs reported on the claims fpr reimbursement* 

6,;* To determine thajt labor costs were adequately documented. 



7# To determine that administrative costs were incurred solely 
for program operations and were eligible for reimbursement. 

INTERNAL ACCOUNTING AND ADMINISTRATIVE CONTROLS 

> 

The objective of internal accputiting and administrative controlj^ 
is to provide reasonable, but not absolute, assurance as "to (1) ^c- , 
curacy of records for preparation of financial reports, and (2) oWn- 
pliance with regulations and guidelines. . « 

In our opinion, the internal accounting an^ administrative control 
procedures were in general agreement with pr/scedures prescribed 
in Federal Regulations and the Department of Agriculture guidelines 
exC^t as follows: ^ ^ 

Anytown Summer Fopd Program 

1* \ Finding . ^ 

^ Recotpnendation • - * 

Sponsor^ s Comment s . — 

Impact on Claim : . 
(Additional findings used same format.) 



(Accountant's Signature) 
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' SAMPLE ENQAG£MENT> LETTER ^ ^ - ^ * 

Dear Mr.*_ , . ^ ^/ 

This letter will confirm the-^verbal understanding as to .our examination 

of your olaiift for Federal reimbursenjeftt for your Summer 19^ oparations" 

under the Summer Food Service Pr6|;raij^_|or. Children. rk 

Our examination will be conducted in "accordance with staodards^^ei^eJ^ed 
by the^U.S. General Accounting Office for aydits/bf Governmental programs, 
and the USDA Office of Audit audit guide^ l*ie' examtnationwilf inc Judet^ 

1. A determinat;4fen whether costs claimed for reimbursement ars-^ason-w 
able, "allowable and allocable to the program. Where, appropriate^ 
we will make adjustments to ct>sts claimed. 

2. * A study and evaluation oF the system of internal control. ^ 



3.^A determination that you have an operational system to asstire . 



compliance with prograij regi^lations and guidelines. 



4. The. preparation of an audit^eport suitable for submission with 
your final claim ^fior reitD]>ursement . , - * 



We will prepare a management letter on our evaluati^ of your system^of 
internal control. The letter will be submitted to you within two weeks * 
aft^er the program commences. Recommendations and ^observations concerning 
the system of internal control will be ystat ^^ at* that time. ^ 

Our examination will evaluafte the fairness of. your claims for Federal 
reimbursement, but it is not designed to uncover fraud or misappropriation 
of fund^, aJ.though if such irregularities do jjxist, thfe ^examination may 
disclose them. • , ' 

Our fees for phis examination will he contingent upon the actual m^n-ho5rs 
spent by our staff nfembers at the going rates 'for comparable servi^s,^ 



*as shown below: 



Junior Accountants 

Semi-senior Accountant's • y' 
Managers 



y - 

RANGE 

FROM TO • 




Principle 

Junior "Partners/ • x 



* Senior Partners 
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Reasonable' expenses incurred , by us in the performance of the audit in-, 
eluding^ but not limited to travel', typing, postage, printing, etc., shall 
be billed' to you. ""^^ 

IiXprder for us to work as efficiently as possible, it is understood that 
your staff will maintain the basic accounting records, including site 
supervisor reports, summary of site reports, and documentation to support 
administrative expenses. 

It is also understood that for a period of three years after the audit, 
the workpapers of our auditing firm will be made available for Quality *^ 
Peer ♦Reviews by the* U.S. Department pf Agriculture. 

« 

Our . examination shall be completed and our report submitted to you by 
' 1978. 

Sincerely, 



Smith & Smith Co. * 

Accepted by 

Date 
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ATTACHMENT 5 

(must be "submitted 
within. two )^eekfe 
after commencement 
of program) 



SAMPLE MANAGEMENT LETTER 



Anytown Summer^ Jfood Program 
100 Main Street'^ ' 
Anytown, USA 

Dear j 



A study and evaluation of your summer program's accounting system 
and internal controls have been made in accordance with generally 
accepted auditing. standards and audit guidelines prescribed in the 
USDA audit guide No» 8270»6, dated February 1978» 



In our opin|.on, the internal accounting an<i administrative control 
procedures are, in ^neral agreement with procedures prescribed by 
the Summer Food Service Program Regulation^ and the requirements 
;of sectio^i 9,1 of the U.S. Department of Agriculture's Audit Guide 
for the Summer Food Service Program for Children, dated February 
1978, except as follows: 

Sincerely, ^ ^ 



V 



✓ 



Smith, and Sirtith Co. 



Accepted by 
Date . 



i2 
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DIRECTORY OF OA REGIONAL OFFIX^ES 
.rAND RESPONSIBLE TERRITORIES 



ATTACHMENT 6 



Regional Director 
Northeast Region 
'U.S^ Department of Agriculture 
Room 422 Fedei'al Building 
Hyattsville, Maryland 20782 
Telephone; . A/C 301/436-8763 



Regional Director 

Southeast Region 

U.5» Department of Agriculture ♦ 

Rm. 900, 1447 Peachtree. St*., N.'E. 

Atlanta, Georgia 30309 . 

Telephone: A/C 40*4/257-3675 

Regional '^Direct or 
Midwest Region * 
U.S. Department of Agriculture 
1 North Wacker Drive, Room 800- 
Chicago ^ Illinois 60606 , 
Telephone: A/C 312/353-1352 ^ 



Regional Director . . o 

Southwest* Region 

U.Sa Department of Agriculture 

Federal Building 

101 S* Main St., Room 324 

Temple, Te^xas 76501 

Telephone: A/C 817/736-1311 



♦ Regional Director;. - 
Great Plains Region , 

I ,U#S^^epartment qf Agriculture 

- \ P. 0/ Box 205 

Kansas City, Missouri, 64141 \ 
^lephonel A/C 816/926-6617 ' 

^Regional Director? 
Western Region i ^ 
^U#S» Departtnet^t. of Agricult^ure ^. 

* Room 522, 555 Battery Stireet^ 
Satt 5rattcisco, California .'94111 

:jfelephp1ies^.*A/C 415/556-4244 , ^ 



■ y 



Conniecticut, Delaware, District of 
Columbia, Ma^ne, Maryland, Massa- 
chusetts, New Hampshire, ^New Jersey 
New York, P€nnsylvania, Rhode 
Island, Vermont, Virginia, West 
Virginia, Puerto Rico, and the 
Virgin Islands 

Kentucky, South Carolina, North^ 
Carolina, Florida, Georgia, Alabama 
Tennessee, and Mississif^pi 



Illinois, Indiana, Michigan, Ohio, 
Wisconsin," and Minnesota* 



Louisiana ^ Texas , Oklahoma; New 
Mexico, arid Arkansa^* 



Missouri, Karis&s, Nebraska, lowa^, 
Colorado, Montana, North Dakota, 
South Dakbta, Utah, and Wyoming- 



California, Idaho, Nevada, Arizona, 
Oregon, : Hawaii, Alaska,- l^shington. 
Trust Territories of the Pacific, 
and Territory of Gpam 



ATTACHMENT 7 



DIRECTORY OF gNS REGIONAL OFFICES 
AND ■'RESPGNSIBLg TERRITORIES ^ 



f 

NewErigland Regional Officl^,, FNS- 
U.S. Department of Agricultufe 
34. Third Avenue 

Burlington, Massachusetts 01803 
617/223-0681 

Midr^Atlantic Regional Office^ FNS 
U*S« Department of Agriculture ' • 
One Vahlsing Center 
Robbinsville, New Jersey 08691 
609/349-9000 x284 



Southeast -Segipnal Office, FNS 
^U.S« Department of Agriculture 

1100 Sprihg Street, ii.'W. 
-Atlanta, Georgia 30309* 

404/257t-4911 

Midwest Regional Office FNS 
U.S. Department of Agriculture 
536 South Clark Street 
Chi<;ago, Illinois 60605 * 
417/353-6664 • j 

Southwest Regional Office, FNS 
U.Sv Department of. Agriculture 

1101 Commerce Street' 
Dallas, Texas 75202 
512/749-2391 

Western Regional Office,. FNS 
U.S. Department of Agriculture , 
550 Kearny Street 
San Franc i'sco, California 94108 
7tii/556-4939 ^, ... 

Mountain Plains Regiotial Office, FNS 
U.S. Department of Agrkcultjure 
2420 West' * 26th Avenue" ' 
Denver^ Colorado 80211' 
303/327-5339 \ ^^^^ • 



Connecticut,, Maine, Massachusetts, 
New Hampshire, Rhod6 Island, 
and Vermont 



Delaware, District^o'f Columbia, 
Maryland, New Jerseyv, New*York, 
• Pennsylvania, West Viyginia, 
Virgint^, Puerto Rico,' and the 
Virgin Is-lands ' • 

Alabama, Florida, Georgia, 
Kentucky, Mississippi, North 
Carolina, South Carolina, and 
Tennessee » ^ 



Illinois,, Indiana, mchigan, 
Minnesota, Ohio, and Wisconsin 



Arkansas', ^Louisiana New Mexico, 
Oklahoma, and Texas 



.Alaska, Arizona, Calif orn^ta^, 
'Hawaii, Idaho, Nevada, Oregon, 
.Washington, American Samoa, 
Guam, aad Trust Territories ^ 

^Colorado, lowa^ Kansas, Missouri, 
.Monta,na, Nebraska^ Nortfi Dakota, 
South Dakota,- Utah, aud Wydmijig 
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